Actions You Can Take to Successfully Transcribe 

On-Screen Presentations


· If possible, request presentations ahead of time.

· Giving the reader access to presentation materials as they are presented may lessen the need to look up and down at multiple screens.

· Orient the reader to the screen in specific ways (instead of [Teacher reading: screen], type [Teacher reading: top table, bullet 1]).

· Make it clear when a new slide begins. One idea is a PAL abbreviation: [next slide]. If you have an extra moment, include the title of the slide for the reader’s later reference: [New slide: “Additional Resources.”]

· If you are remote transcribing, consider the implications of not viewing the screen (see handout “Resources for Transcribing and Practicing Presentations” for suggestions on remote transcribing).

· If it’s dark in the room and your screen seems too bright, try reversing screen colors (View menu, Reverse Colors).

· Add to your PAL, even in the moments before class starts, to fit the presentation vocabulary and format. This will allow you to more consistently reference the material on the screen.

· Look up at the screen and presenter. The presenter may give visual cues like pointing or turning toward the screen to read a passage.

· Be in touch with the reader’s individual needs when choosing what to include in the real-time transcript.

· Consider the pacing and content of any uncaptioned multimedia such as a YouTube video. A “[Transcriber Summary: ]” is acceptable, but remember to not summarize with third-person phrases like “this video is about…” or “the scientist says that…” Request links to online multimedia and include them in the edited notes if you cannot access these before class.

For questions or feedback, please contact Leslie (leslie@stradagize.com) or Liz (liz@stradagize.com) at Strada Communications, Inc. We would love to talk to you!

http://www.stradagize.com

http://www.facebook.com/stradagize


