Mental Checklist for Transcribing On-Screen Presentations


· Is my PAL prepared so I can transcribe and orient the reader consistently?

· Am I orienting the reader to the screen in concise and specific ways?

· Is the on-screen material easily readable or do I need more detail in my real-time transcript?

· Am I occasionally looking up at the screen and the presenter?

· Am I considering the reader’s specific needs for accommodation?

· Am I including helpful information that will be useful when the reader reviews the edited notes at a later time?

· Have I accurately given reference to any multimedia in the presentation?

Some Words of Encouragement

· Always consider the basics of transcribing. Chunking and lagging slightly behind the speaker will give you a moment to look at the screen and orient yourself.

· You can always include more information from the slides if there are extra moments to spare. Write out the title of the slide, copy down a website reference, or summarize a direct quote.

· If you find yourself disoriented because the screen is unreadable, the slides are changing every 5 seconds, and the presenter is speaking a mile a minute, just remind yourself that you are providing equal access.  Every student in the class is at a disadvantage when that happens during a presentation. So take a deep breath and keep providing as excellent a service as you can!

For questions or feedback, please contact Leslie (leslie@stradagize.com) or Liz (liz@stradagize.com) at Strada Communications, Inc. We would love to talk to you!

http://www.stradagize.com

http://www.facebook.com/stradagize


